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	Please note, all boxes in this form will expand automatically to accommodate your text.

	Project identification and rationale

	1.  Title of project

	A short, clear and descriptive project title:


	

	2.  Abstract

	A summary of the main points of the research, written in terms easily understandable by a non-specialist and containing no complex technical terms (maximum 200 words).


	

	Project personnel and collaborators

	3.  Researchers 

	Give names and institutional attachments of all persons involved in the collection and handling of individual data and name one person as Principal Researcher (PR).
Research students should name themselves as PR and include a supervisor’s electronic signature and supporting comments below as evidence of supervisor support.  Without this the research cannot proceed.

	Principal Researcher/ (or Research Student)
	

	Other researcher(s)
(where applicable)
	

	Please note that your research cannot proceed without your supervisor’s signature and supporting comments

	Programme of study
	

	Supervisor’s name
	

	Supervisor’s email
	

	Supervisor’s supporting comments 
	

	Supervisor’s electronic signature
	





	Research Protocol

	4. Schedule

	Time frame for the research and its data collection phase(s):

	From:
	
	To:
	

	Earliest date participants will be contacted:
	

	5.  Methodology

	Outline the method(s) that will be employed to collect and analyse data.  Any relevant documents, such as interview or survey questions or a participant information sheet, should be sent with the completed proforma.  If there is more than one group of participants, please provide separate consent forms and participant information sheets.  If, for any reason, any of this is not possible please explain why.


	

	6. Participants

	Give details of the population targeted or from which you will be sampling and how this sampling will be done.  Give information on the diversity of the sample:


	

	7.  Recruitment procedures

	Give details of how potential participants will be identified and approached.  Where there is any potential for coercion, include details, also how this will be addressed.  For example, where the participants are known to the researcher either personally or professionally.


	

	8.  Consent

	Provide information on how valid consent will be sought from participants and attach copies of information sheet(s) and consent form(s).  Consent forms and/or information sheets have to include the following or a rationale as to why not:

· An alternative contact as well as the PR (Principal Researcher)
· Clear information on how and when a participant may withdraw from the research, and that after a certain point, e.g. the data gathering phase, it may not be possible, particularly if the data has been anonymised.
· Separate forms for each participant group – where applicable
· Information on how research data will be stored and disseminated/published and destroyed or retained.


	

	9.  Location(s) of data collection

	Give details of where and when data will be collected, with an explanation of why the research needs to be conducted in the chosen setting or location.  If it will take place on private, corporate or institutional premises, indicate what approvals are gained/required.


	

	10.  Literature review

	Provide a brief review of the existing literature or previous research.  Clarify whether the proposed study replicates prior work and/or duplicates work done elsewhere and/or has an element of originality.

	

	Key Ethics Considerations

	11.  Published ethics and legal guidelines to be followed

	Detail which guidelines will be followed by the researchers.
For example, BERA, BPS, BSA, BASES


	


	12.  Research data management, disseminating and publishing research outcomes

	Please give details of how your research data will be managed including protection and storage of personal data, retention/destroying and publishing.
Any funding body requirements should also be provided, e.g. the Economic Social Research Council (ESRC) requests data is deposited in a repository. For Note: some research funding bodies may require a formal Data Management Plan (DMR) in order to secure funding.  
 

	

	13.  Deception

	If applicable, please give details of the withholding of any information from participants, or misrepresentation or other deception that is an integral part of the research.  Any such deception should be fully justified.


	


	14.  Risk of harm

	Detail any foreseen risks to participants or researchers (e.g. home visits) and based on a risk assessment, the steps that will be taken to minimise/counter these.  If the proposed study involves contact with children or other vulnerable groups, please confirm that, where necessary, the requirements of the Disclosure and Barring Service have been met and give the relevant reference number and period covered for each person involved in the research.


	

	15. Debriefing

	Give details of how information will be given to participants after data collection to inform them of the outcomes of their participation and the research more broadly.


	

	
Project Management

	16.  Research organisation and funding

	Please provide details of the principal funding body (internal or external).  If your project is part of a current or successful externally funded bid, enter your Award Management System (AMS) reference number below. 
If this is not funded research, please record: N/A


	

	17.  Other project-related risks

	Indicate how research risks are to be limited by anticipating potential problems.
 

	


	18.  Benefits and knowledge transfer

	Please state how the research may be of benefit to participants and/or society in general.
(100 words maximum).


	


	19.  Supporting documents

	Include as attachments or appendices, all documents related to your research proposal (some examples are listed below) and please also include, in the box below, a list of any attachments/appendices you have/are including with this proposal. 

· Consent form – for each participant group
· Participant information sheet – for each participant group
· Questionnaire
· Email or letter from the organisation agreeing that the research can take place
· Draft bid or funded-project outline
· Publicity leaflet used for recruitment


	

	20.  Principal Researcher’s Declaration

	I DECLARE THAT:

· The research will conform to the above protocol and that any significant changes or new ethical issues will be raised with the REC before they are implemented.

· I will adhere to the Bishop Auckland College Research Ethics Policy


	Name
	

	Department
	

	Telephone
	
	Email
	

	Signature(s) (scanned or electronic)

	

	Date:
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