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You need to complete this document and submit to HE@bacoll.ac.uk if: 

· You are planning to carry out any research project involving human / other living participants, including data and/or biological samples.
· You are planning to carry out entirely desk or library-based research which may involve sensitive material and could place the researcher at risk of harm. 

Please include all relevant and associated documentation related to your research proposal (e.g., questionnaire, consent form, participant information sheet, publicity leaflet and/or a draft bid or outline).

This checklist should be completed (if relevant, please see above) and submitted alongside the Research Proposal Proforma (HE-RR-02).

The Bishop Auckland College Research Ethics Committee (REC) will convene and review all Project Registration and Risk Assessments (as per Research Ethics Policy, POL-HE-04) to ascertain if each project has any ethical-related implications. Principal researchers for projects which the REC decides to provide approval for, will be notified via email within 7 days of the REC meeting. 

It is essential that no potential participants be approached/contacted/recruited until you have received a decision from the REC, following your ethical application. 




Section 1: Applicant Details

Please note this section is for completion by the principal researcher:

	Name of Principal Researcher (student researcher):
	
	Programme:
	

	Email:
	
	Curriculum Area:
	

	Telephone:
	
	Other researcher(s):
(if relevant)
	

	Date:
	
	
	





Section 2: Project Details:

Please note this section is for completion by the principal researcher:

	Project Title
	

	Brief description (100 words maximum)
	

	Earliest date participants will be contacted:
	

	Research project start/end dates:
	From:                         
	
	To:
	

	Will this proposal involve any health and safety risks to your or others? (For example, lone working in potentially unsafe locations.) Is a formal Risk Assessment needed?

	

	I confirm that my proposed project falls into category (Please put an ‘X’ in the relevant box)

	[bookmark: _Hlk148954472]Low Risk A:
Entirely desk-based research
	☐	Low Risk B:
Research involving human/other living participants (including biological material)
	☐
	High Risk:
Involving human/other living objects/biological material; complex projects included occluded and covert; covert projects.
	
☐









Section 3: Risk Checklist

Please assess your research using the following questions and select ‘yes’ or ‘no’ as appropriate.  If there is any possibility of risk, please tick ‘yes’.  Even if your list contains all ‘no’s’, you should still return your completed checklist to HE@bacoll.ac.uk to ensure your proposed research is assessed and recorded by the REC.

* Please note point 12 refers to working with any members of the public, including where you may only be recruiting participants who are BAC Staff and/or Students
Point 15 refers to if you are in any way recruiting people through the internet/ social media/MS Teams
	
	Yes
	No

	1.
	Does the study involve children (under 16 years old), or those aged 16 and over who are unable to give informed consent?  E.g. participants who are potentially vulnerable, such as people with learning disabilities, those with cognitive impairment, or those in the unequal relationships, e.g. your own students?
	☐	☐
	2.
	Will the study require the cooperation of a gatekeeper for initial access to the groups or individuals to be recruited? (e.g. students at school, members of a self-help group, residents of a nursing home)
	☐	☐
	3.
	Will it be necessary for participants to take part in the study without their knowledge and consent at the time? (e.g. covert observation of people in non-public places)
	☐	☐
	4.
	Will the study involve discussion of sensitive topics (e.g. sexual activity, drug use or politics)?
	☐	☐
	5.
	Are drugs, placebos or other substances (e.g. food substances, vitamins) to be administered to the study participants or will the study involve invasive, intrusive or potentially harmful procedures of any kind?
	☐	☐
	6.
	Will the research involve the sharing of data or confidential information beyond the initial consent given?
	☐	☐
	7.
	Is pain or more than mild discomfort likely to result from the study?
	☐	☐
	8.
	Will the research involve administrative or secure data that requires permission from the appropriate authorities before use?
	☐	☐
	9.
	Could the study induce psychological stress or anxiety or cause harm or negative consequences beyond the risks encountered in normal life?
	☐	☐
	10.
	Will the study involve prolonged or repetitive testing?
	☐	☐
	11.
	Will the research take place outside the UK?
	☐	☐
	12.
	Does the research involve members of the public in a research capacity (participant research)?
	☐	☐
	13.
	Is there a possibility that the safety of the researcher may be in question? (e.g. in international research: locally employed research assistants)
	☐	☐
	14.
	Will financial recompense (other than reasonable expenses and compensation for time) be offered to participants?
	☐	☐
	15.
	Will the research involve participants responding via the internet or other visual/vocal methods where participants may be identified?
	☐	☐
	16.
	Will the study involve recruitment of patients or staff through the NHS or the use of NHS data?
	☐	☐
	17.
	Will tissue samples (including blood) or other human/other living participants’ biological samples be obtained from participants or another source?
	☐	☐
	18.
	Does your research include consideration of extremism or terrorism related issues?
	☐	☐


If you answered ‘yes to questions 16 or 17, you may have to apply to the Health Research Authority (HRA) Research Ethics Service.

Section 4: Supporting Documents

Where relevant, please include as attachments or appendices, all documents related to your research proposal e.g. participant information sheets and consent forms. The REC require all relevant information in order to make an informed decision regarding your research proposal.

Please complete the checklist below to confirm inclusion of all relevant documents (if other, please state):

	Item
	Confirm

	Consent form (for each participant group, where relevant) 
	☐
	Participant Information Sheet (for each participant group, where relevant)
	☐
	Questionnaire 
	☐
	Email or letter from the organisation approving the research
	☐
	Draft bid or funded-project outline
	☐
	Publicity leaflet used for recruitment
	☐
	Other (please state):  Indicative questions……………………………………………………………
	☐


Please note that it is your responsibility to follow relevant academic or professional guidelines in the conduct of your study.  In particular, the College’s Research Ethics Policy should be read and understood.













Section 5: Supervisor Confirmation

Please note this section is for completion by the research supervisor. 
In addition, please be aware that your application cannot be processed without the inclusion of your supervisor’s signature and supporting comments below:

	Supervisor’s name
	

	Supervisor’s email
	

	Low Risk A:
Entirely desk-based research
	☐	Low Risk B:
Research involving humans/other living participants (including biological material)
	☐
	High Risk:
Involving human/other living objects/biological material; complex projects included occluded and covert; covert projects.
	
☐

	Supervisor’s Supporting Comments

	













	Supervisor’s electronic signature
	

	Date:
	




	Uncontrolled if printed
	Page 1 of 2
	



image1.png
: Bish
qc Aucl?lgnd




